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Before You Begin 
Thank you for choosing to apply to GROW. All information provided will be treated in confidence, and no references will be sought unless you 
a verbally offered a role with us*. 
Please take the time to provide us with all Education and Employment details (including dates), as well as the contact information of 
referees*. 
In the Employment History and Education and Qualifications sections – please copy and paste the tables to insert all the required details. The 
boxes should extend as you type in them. 
Should the role you are applying for be subject to a Disclosure and Barring Service check, and /or a Level 1 Police Vetting check,  further 
information will be requested at the Offer of Employment stage.  
Suitability of all applicants with criminal convictions will be considered on a case by case basis*. 
We look forward to hearing more about you. 
 

*External applicants only. 
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Details of the Post you are applying for 
 
Job Title 
 

 
 

Job Type (Full/Part time) 
 

 

 
Location 
 

 
 

  

 

Personal Details 
Full Name  Are you an internal 

applicant? 
 

 
YES / NO 
 

Full Address 
 
 

 
 
 
 

Email Address 
 

 Main Contact Number 
 

 

Do you have the 
right to take up 
employment in the 
UK? 

 Do you require a work 
permit? 
 

 

National Insurance 
Number 
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Employment History 
 
Please supply a 10-year history, where applicable, in chronological order (with start and end dates) starting with your current/most recent 
employer first. Please include all employment, self-employment and any periods of unemployment, or voluntary work you may wish to share 
with us. 
 
Please provide, where appropriate, explanations for any periods not in employment, self-employment or further education/training and in 
each case reasons for leaving employment. 
 
If required, copy and paste the table below to ensure you include all employer details for the last 10 years. 

 

 

Employer Details 
Current/ Last Employer 

 

Job Title   Salary 
 
 

 

Responsibilities 
 
 
 
 

 

Start Date 
 

 End Date 
 

 

Notice Required 
 
 

 Reasons for Leaving 
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Employer Details 
 

 Job Title 
 

 

Responsibilities 
 
 
 
 

 

Start Date 
 

 End Date 
 

 

Notice Required 
 
 

 Reasons for Leaving 
 

 

 

Employer Details 
 

 Job Title 
 

 

Responsibilities 
 
 
 
 

 

Start Date 
 

 End Date 
 

 

Notice Required 
 
 

 Reasons for Leaving 
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Employer Details 
 

 Job Title 
 

 

Responsibilities 
 
 
 
 

 

Start Date 
 

 End Date 
 

 

Notice Required 
 
 

 Reasons for Leaving 
 

 

 

Employer Details 
 

 Job Title 
 

 

Responsibilities 
 
 
 
 

 

Start Date 
 

 End Date 
 

 

Notice Required 
 
 

 Reasons for Leaving 
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Education and Qualifications 
Please list below, in the relevant sections, all the establishment you have attended and any qualifications you have gained there (including 
membership pf Professional Bodies). 
We may need to verify qualifications in relation to the role being applied for. Originals would need to be presented for copy and verification 
purposes. 
 
If required, copy and paste the table below to ensure you include all your Education Details. 
 

 

Education Details  
Qualification Type 
 

  

Subject and Grade 
 
 
 

 

Name of School / Higher 
Education / Course 
Provider 

 

Town/City 
 

 County 
 

Start Date 
 

 End Date 
 

 

Education Details  
Qualification Type 
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Subject and Grade 
 
 
 

 

Name of School / Higher 
Education / Course 
Provider 

 

Town/City 
 

 County/Country 
 

Start Date 
 

 End Date 
 

Education Details  
Qualification Type 
 

  

Subject and Grade 
 
 
 

 

Name of School / Higher 
Education / Course 
Provider 

 

Town/City 
 

 County/Country 
 

Start Date 
 

 End Date 
 

 

Training and Development 
Starting with the most recent, please give details of any “in post” training courses or events you have attended which are relevant to this 
post. 
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If required, copy and paste the table below to ensure you include all your Training and Development details. 
Course / Event Details 
Course /Event Title Course Provider Date Completed Summary of Content 
 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 
 
 

   

 

Experience, Skills, Abilities & Personal Statement 
Please use the following space below to explain why you are interested in this role and how your transferable experience, skills and attributes 
are relevant. Please take the time to read the role profile and the person specification, considering how you meet the essential criteria 
requirements – provide examples. The information you provide will largely determine whether you are selected for interview, therefore 
please carefully consider your response. 
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10 
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Lived Experience 
Do you have any lived experience relevant 
to the post for which you are applying? 

Yes / No 

 

Referred by a Friend / Family Member 
Applicants are required to declare any relationship, i.e. family, they have to an employee(s) of GROW, this is to avoid any actual or potential 
conflicts of interest. 
Do you have a friend or family member 
who currently works at GROW? 
 

 

 

References 
References are taken upon verbal offer of employment. Please provide details including company email addresses of whom we can approach 
for a reference. Please note – we require one from a current or most recent employer, and one from a previous employer. 
 
Should you have difficulty in providing this information or have concerns about the uptake of references, please contact Joanna Jones via 
email joanna@grow-women.org.uk 
 

 
Reference 1 

Title First Name 
 

Last Name 
 

Name of 
organisation 
 

 Position 
 

Address 
 

 
 
 

Email: 
 
Telephone Number: 

mailto:joanna@grow-women.org.uk
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In what capacity do 
you know the 
referee 
 

 

I grant permission for GROW to request a reference 
 

YES / NO 
 

 

 

 

 

 

Reference 2 
Title First Name 

 
Last Name 
 

Name of 
organisation 
 

 Position 
 

Address 
 

 
 
 
 

Email: 
 
Telephone Number: 

In what capacity do 
you know the 
referee 
 

 

I grant permission for GROW to request a reference YES / NO 
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Declaration 
I declare that the information provided on this form is true and correct. 
 
Signed: 
 
 
Date: 
 

 

 


